
EMPLOYMENT RECORD 
LIST YOUR PREVIOUS EXPERIENCE BEGINNING WITH YOUR MOST RECENT POSITION. (INCLUDE MILITARY EXPERIENCE AS A JOB.) 
EMPLOYER:  EMPLOYER: 

ADDRESS: PHONE: ADDRESS: PHONE: 

POSITION: SALARY: POSITION: SALARY: 

SUPERVISOR: SUPERVISOR: 

DATES OF EMPLOYMENT: 
FROM:                                  TO: 

DATES OF EMPLOYMENT: 
FROM:                                  TO: 

DUTIES: DUTIES: 

REASON FOR LEAVING: REASON FOR LEAVING: 

 
EMPLOYER:  EMPLOYER: 

ADDRESS: PHONE: ADDRESS: PHONE: 

POSITION: SALARY: POSITION: SALARY: 

SUPERVISOR: SUPERVISOR: 

DATES OF EMPLOYMENT: 
FROM:                                  TO: 

DATES OF EMPLOYMENT: 
FROM:                                  TO: 

DUTIES: DUTIES: 

REASON FOR LEAVING: REASON FOR LEAVING: 

 
 
REFERENCES 
PROVIDE NAMES OF 3 PERSONS NOT RELATED TO YOU, WHOM YOU HAVE KNOWN FOR AT LEAST ONE YEAR. 

NAME ADDRESS WORK PHONE # TITLE YEARS KNOWN 
     

 
     

 
     

 
     

 
 
“I CERTIFY THAT THE FACTS CONTAINED IN THIS APPLICATION ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND 
UNDERSTAND THAT, IF EMPLOYED, FALSIFIED STATEMENTS ON THIS APPLICATION SHALL BE GROUNDS FOR DISMISSAL. 
 
I AUTHORIZE INVESTIGATION OF ALL STATEMENTS CONTAINED HEREIN AND THE REFERENCES LISTED ABOVE TO GIVE YOU ANY AND 
ALL INFORMATION CONCERNING MY PREVIOUS EMPLOYMENT AND ANY PERTINENT INFORMATION THEY MAY HAVE, AND RELEASE ALL 
PARTIES FROM ALL LIABILITY FOR ANY DAMAGE THAT MAY RESULT FROM FURNISHING SAME TO YOU. 
 
I UNDERSTAND AND AGREE THAT, IF HIRED, MY EMPLOYMENT IS FOR NO DEFINITE PERIOD AND MAY, REGARDLESS OF THE DATE OF 
PAYMENT OF MY WAGES AND SALARY, BE TERMINATED AT ANY TIME WITHOUT PRIOR NOTICE AND WITHOUT CAUSE.” 
 
 
 
APPLICANT’S SIGNATURE      DATE:            (MONTH) (DAY) (YEAR) 
 


